[image: A logo with a red circle and a blue arrow

Description automatically generated]
Heritage Club
Annual Scorecard Activity Report




Report year:
Chapter name (number): 
Submitted by:
Email: 
Chapter email address :
Chapter mailing address: 

CHAPTER EXECUTIVE

	President: 
	

	First vice-president:
	

	Second vice-president:
	

	Third vice-president: 
	

	Secretary: 
	

	Treasurer:
	

	Other:
	


 

CHAPTER MEMBERSHIP

	Total number of members:
	

	Total number of dues-paying members:
	

	Total number of other members:
	

	Dues charged per member: 
	$

	Total number of associate members:
	

	Dues charged per associate member: 
	$

	Total number of dues-paying associate members:
	

	Total number of new members:
	

	Total number of removed members:
	




CHAPTER FINANCES

The Heritage Club fiscal year runs from January 1 to December 31. A financial statement, which has been reviewed by your executive team and an independent reviewer, and certified as being accurate, must be submitted to the National Treasurer by January 31 of each year. Please also attach a copy of your chapter’s financial report with this document.

[bookmark: _Hlk163058264]Financial statement attached: ☐ YES     ☐   NO (please explain why it is not attached…) 
Has your Financial statement been audited: ☐ YES     ☐   NO (please explain why…) 


Does your chapter raise extra money to finance chapter activities? If yes, please provide details:

Activity:
Money raised:
Notes:


Activity:
Money raised:
Notes:


Activity:
Money raised:
Notes:


CHAPTER COMMUNICATIONS

Is your chapter information on the national website (and/or your chapter website) current and updated on a regular basis: ☐   YES    ☐   NO

Does your posted information include pictures of chapter events? ☐   YES    ☐   NO

How do you communicate with your members? For notes, tell us about your communication (do you include pictures, have special sections, have contests, etc… also include website/social media hits). Check all that apply.

☐ Mailed newsletter – _____ times per year
Notes: 

☐ Emailed newsletter – _____ times per year
Notes: 

☐ Website (national) – _____ times per year
Notes: 

☐ Website (chapter) – _____ times per year
Notes:

☐ Social media (Facebook, Instagram, etc.) – _____ times per year
Notes:

Other (please list)
☐ ____________________ – _____ times per year
Notes:

☐ ____________________ – _____ times per year
Notes:


CHAPTER ACTIVITIES

	ACTIVITY
	NUMBER (AVERAGE) OF PARTICIPANTS
	HOW MANY
Events?
	DETAILS

	Annual banquet
	
	
	

	Lunches
	
	
	

	In-town events
	
	
	

	Day trips
	
	
	

	Overnight trips
	
	
	

	Sporting tournaments or events
	
	
	

	Special events: BBQs, Christmas parties, etc.
	
	
	



Others: Please list and provide details of other chapter activities…



CHAPTER ACTIVITIES SUPPORTING CANADA POST

Please check activities your chapter supports, check all that apply: 

☐ Santa Letter-writing Program
	Number of participants: _____
	Hours committed: _____
	Details: 

☐ Canada Post Community Foundation
	Number of participants: _____
	Hours committed: ____
	Details:

☐ Scholarship review
	Number of participants: ____
	Hours committed: ____
	Details:

Others (please provide number of participants, list hours committed and details):



CHAPTER ACTIVITIES SUPPORTING YOUR COMMUNITY 

Please list community activities your Chapter (as a group) supports (i.e. telethons, helping seniors with tax returns, helping seniors with Christmas cards, Toy Mountain, food banks, etc.), describing your chapter’s involvement, impact for the organization or on the community, and number of participants from your chapter.

Details: 



CHARITABLE DONATIONS

Please list your chapter’s donations below, including any support for the Canada Post Community Foundation. Provide the name of the recipient organization, the amount donated and, if possible, the impact from your donation.

	RECIPIENT ORGANIZATION
	$ DONATED
	IMPACT OF DONATION

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




INDIVIDUAL MEMBERS COMMUNITY VOLUNTEER WORK

Do you have members who make a unique or exceptional contribution to your community? If yes, please provide, in an attached list, the member’s name and their contribution.

Member’s community activities list attached: ☐   YES     ☐   NO

ANNUAL GENERAL MEETING AND EXECUTIVE MEETINGS

Date your AGM was held: 

Location of your AGM: 

Positions up for election:

Election results:

Other agenda items: 

Does your chapter have councils? If yes, describe their responsibilities/activities:

Number of executive meetings held in the past year: 

Format for executive meetings (in-person, virtual, other): 

Number of General Meetings (excluding AGM) held in the past year:



Additional comments

Please add any further comments about your chapter’s activities or your chapter in general. 
Thank you for sharing your chapter’s activities and work with us!

Comments: 
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